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Initial and Annual Filings for Florida Nonprofits
In order to establish and maintain a nonprofit business with tax-exempt status there are a number of forms that must be filed and fees that must be paid. This document identifies a list of filings for starting a nonprofit as well as a list of filings that must be filed in on an ongoing basis to stay in compliance.
Initial Filings 
1. Incorporate in Florida
Submit Articles of Incorporation to Florida Department of State - Division of Corporations:
Information: (850) 245-6500
Web Site: http://dos.myflorida.com/sunbiz/ 
Filing Fee: $70
Form: http://dos.myflorida.com/sunbiz/forms/ 

2. Apply for an EIN
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In order to file for tax-exempt status with the IRS you will need an Employer Identification Number (EIN). The Internet EIN application is the preferred method for customers to apply for and obtain an EIN. Once the application is completed, the information is validated during the online session, and an EIN is issued immediately.
Website: http://www.irs.gov/Businesses/Small-Businesses-&-Self-Employed/How-to-Apply-for-an-EIN 

3. Obtain 501(c)(3) Tax-Exempt Status
Submit Form 1023, Application for Recognition of Exemption to the Internal Revenue Service
Information: (800) 829-1040
Web Site: www.irs.gov/charities
Filing Fee: $850 ($400 for IRS Form 1023-EZ)
Forms: http://www.irs.gov/Charities-&-Non-Profits/Applying-for-Tax-Exempt-Status 
· For more information on filing fees, see the IRS website.
· Certain organizations, including those with gross revenues at or below $50,000 annually, may qualify to file the online Form 1023-EZ, Streamlined Application for Recognition of Exemption. 
· For more information and to determine if you are eligible for the 1023-EZ form, refer to the IRS website.

4. Obtain Florida State Tax ID Numbers 
Florida Department of Revenue
Form:  http://dor.myflorida.com/dor/forms/ 
Web Site: http://dor.myflorida.com/dor/ 

5. Obtain Florida Tax Exemption
Generally, not-for-profit religious, charitable, scientific, educational, and veterans organizations are exempt from sales tax on purchases and rentals or tangible personal property which will be used in their customary daily business activity. Florida law requires that these nonprofit organizations and governmental entities obtain an exemption certificate from the Department of Revenue.

Information: (800) 352-3671
Form: http://floridarevenue.com/Forms_library/current/dr5.pdf 

Nonprofit organizations are subject to Corporate Income/Franchise and Emergency Excise Tax in any year where they are required to file a 990T with the Internal Revenue Service.

6. Solicit or Receive Contributions
The Solicitation of Contributions Act requires anyone who solicits donations from people in the state of Florida to register with the Florida Department of Agriculture and Consumer Services (FDACS) and renew annually. FDACS collects registration fees and has authority to impose penalties for noncompliance. Some exemptions apply.
Registration fees are based on the amount of contributions received the preceding fiscal year and range between $10 and $400.
There is an online registration tool.
You can also download a form and mail it in. Downloadable Form: Registration for Charitable Organizations
Charitable organizations and sponsors that meet the following requirements are eligible to fill out the Small Charitable Organizations/Sponsors Application in lieu of registration:
· The charitable organization or sponsor has less than $25,000 in total revenue (not contributions) during the immediately preceding fiscal year.
· The fundraising activities of the charitable organization or sponsor are carried on by volunteers, members or officers who are not compensated and no part of the assets or income of the organization or sponsor inures to the benefit of or is paid to any officer or member of the charitable organization or sponsor.
· The charitable organization or sponsor does not use a professional fundraising consultant, professional solicitor or commercial co-venturer.
Small organizations are not required to pay a registration fee. 

If you will be soliciting funds from individuals in other states, you will need to check filing requirements for each state. For some states, having a donate button on your website is enough to require registration regardless of whether or not you actually receive donations from that state. Check out the Harbor Compliance Fundraising Compliance Guide for more information.

Annual FIlings
1. Internal Revenue Service
Form: Annual Return Form 990
Due Date: 4 ½ months after end of fiscal year
Internal Revenue Service
Information: (800) 829-1040
Web Site: www.irs.gov/charities
Filing Fee: $0
· Public Charities: Refer to the IRS website to determine which form to file (Form 990, Form 990-EZ or Form 990-N).
· Private Foundations:	Submit Form 990PF, regardless of revenues.
2. Florida Department of State – Division of Corporations
Form: Online
Due Date: Annually by May 1
Filing Fee: $61.25
Penalties: Failure to file an annual report by the 3rd Friday of September will result in the administrative dissolution or revocation of the business entity on Florida records at the close of business on the 4th Friday of September.
3. Renew Charitable Solicitation Registration
Form: The state will mail you a renewal form
Filing Method: Mail or Online
Filing Fees: $10 to $400 depending on contributions received during the prior fiscal year.
Due Date: Annually within 60 days prior to your initial registration date.
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